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l Applicaticn Date
.

March 13, 1973

2 . Agescy dppilcation Wo.

front and reveres of thie fora. sige original amd two copiea Date Received Application ¥o Tate Completst

d forvard to Pepartment of Archives amd Nistory, Attenfion: MAY i ‘373 j—j 2 1973
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Georgia Department of Agriculture : E.E. Winstead
Plant Industry - Seed Inspection Unit
19 Hunter Streest, S.W. LWnraine Title "IN ]
Atlanta, Georgia 30334 _ Director 656-3633
ION REQUESTED

ESTABLISH DISPOSITION STANPARD; E] DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. ¥O FURTHER ACCUMULATION ANTICIPATESD.

-g.Earliest & Latest 9. Exact Series Title

Dates of Series ——(OFFICTAL INSPECTION TRANSERIPES PEIEES)- -
Jan. 69 to date _ OFFICIAL SEED SAMPLE INSPECTION REPORT FILES

10'What is the function of the office in which this record series is created? S 7
Divisien

The Plant Industryais responsible for supervising and regqulating the Plant Industy in
Georgia. It seeks to control and eradicate certain diseases and insects within the Plant
Industry. The Division promulgates and administers rules and regulations pertaining
to laws passed by the General Assembly designed to regulate the fertilizer, feed, seed,
rzesticide, grain, nursery, apary, and other plant industries doing business within Georgla.
The Seed Unit adminsters the rules and regulations pertaining to the selling of seed in
Georgia and provides a service testlng program for farmers ard seedsmen.- :

L1.This file conteins the following documents (include form numbers and tltles, if any,
and flle arrangement ). :

Documents relating to collecting and analysing seed offered for sale in Georgia.
- Document is: Official Seed Sample Inspection Report (no nunber) which identifies the
- sample, date and where collected and gives ahalyses of tags, amount of seed,
lot number and brand of seed. : :

x

File is arranged by Laboratory number.

ATTACH SAMPLES OF THE FILE
2 . EQUTPHMENT nrCtPIRU Wn. of Frawers Ca. P2 of Rr:cr!j Ho. of Dravers Cu. Ft. of Recorin
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QUESTIONNAIRE rxfeo & "x7 ia the proper column. If mnever le “"sf" plesae ezplaln i . o YES ; NO
13. Is this the Record Copy of the series? ' | [d []
1L, Is there a duplication of this series in another office or agency? . o led [

Inspectors has copy and a copy for reference under Inspectors ID No.

15. Is the information contained in this series ever summarlzed or publlshed'? {1 1
Attach copy of summary or publication. '
16. Does the seriés contain classified information requiring security hsndling? 11 [x]
17. Does the series initiate, amend or terminate agency policies and procedures? ~ [ ] [x]
18. Could the function be ﬁerfofmed if the files were lost or destroyed? S 4
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? .. L1 %]
'20. Does the record series provide data as input to an EDP file? [ 1 X}
21. Does the record series contain documentation produced as EDP printout? - [ 1 [x]
22. Has the Federal Government issued instructions governing the retention/dispo- .[ 1 [X]

sition of these files?

23, Will thefépbé a néed for these recordé-iO, 15 years'from now? If yes, what? - [ 1 [l

2L, REQUIREHENTS The follow1ng requlrEa the f‘11<—:-a to be kept 3 years:

a.[ JSTATE 'b.[]STATUTE OF c.[]AUDIT d;[]FEDERAL e [XADMINISTRATIVE f. []HISTORICAL
LAW LIMITATION . PERIOD - 7\ A DECISION .- VALUE -~
{Cite Law, Statute, or other reason for the retention requirement)
Experience shows that litigation between purchaser and seed dealer will probably
arise within 3 years of the analysis 6f the seed.

i

25. AGENCY RECOMMENDATIONS. This agency recomrends that the file series be cut off at the end
of each -f]JCALENDAR YEAR []FISCAL YEAR  -[]OTHER E sthen:

x) Hold in the current files area month(s)/ 3 year(s) -
] Transfer to [ ] State Records Center [ ] Local Holdlng Area; hold year(s)
] Destroy. st -

] Transfer to State Archlves for pemanent retent:.on. : -

] Destroy immediately after cut—off : o - -

] other: (Specify) S - -

X

(Indicate briefly rationale for recommendations above/or write additiomal remarks):

Fecgr oment Officeps (Signature)]  Date. |
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